Instructions for Accessing OneDrive

1. Click on the OneDrive Icon at the
bottom right of your screen.

2. Click Sign In.
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4. After clicking sign in, you’ll receive a code
via notification or text (based on your
authentication method). The example below
shows the Authenticator App notification.
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wkorto@dtcc.edu

Approve sign in request

9 Open your Authenticator app, and enter the
number shown to sign in.

No numbers in your app? Make sure to upgrade to
the latest version.

I can't use my Microsoft Authenticator app right now

If you need assistance, contact the IT Help Desk at
the IT Support (https://support.dtcc.edu/) site or view
additional IT information on the IT Website
(https://it.dtccedu/).

6. If you are using your DTCC-issued laptop or
your office computer and want to back up your

existing files, click the Start Backup button.
Otherwise, click I’ll do it later.

@ Microsoft OneDrive

Back up folders on this PC

Files will be backed up, protected, and available anywhere in OneDrive - Delaware
Technical Community College, even if you lose this device.

Learn more about folder backup
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3. Enter your DelTech email address and click Sign In.

@ Microsoft OneDrive X

Set up OneDrive

Put your files in OneDrive to get them from any device.
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Email address

wkcrto@ctcc.edul

5. Click Next.

@& Microsoft OneDrive

Your OneDrive folder

Add files to your OneDrive folde m from other devices and still
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Your OneDrive folder is here

C:\Users\wkorto\OneDrive - Delaware Technical Community College

Change location

7. Click Next.

@ Microsoft OneDrive X

Get to know your OneDrive

To add items, drag or move them into the OneDrive folder.




8. Click Next. 9. Click Next.

@ Microsoft OneDrive X @ Microsoft OneDrive

Share files and folders All your files, ready and on-demand

To let other people view or edit your files, you can share them. You can also work on With Files On Demand, you can browse everything in your OneDrive without taking
folders shared with you up space on your device.

V_ Online-only On this device Always available
These files don't take up When you open a file, it Right-click a file to make it
space on this and downloads to your device available offline.
‘ A they download as 50 you can edit it while

O] them. you're offline.
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10. If you want to install the OneDrive 11. Click open my OneDrive folder to
mobile app on your phone or tablet, click access your OneDrive files and folders.

Get the mobile app. Otherwise, click Later.

@ Wicrosoft OneDrive X | @ Microsoft OneDrive X

Get the mobile app

To work on your files on the go, use OneDrive on your phone or tablet. Available for
i0S and Android

Your OneDrive is ready for you
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Instructions for Accessing OneDrive Via a Web Browser

1. Open your preferred web browser and go to onedrive.live.com.
2. Click the sign in button.

3. Enter your DelTech email address and click Next. You may be asked to enter your password.
If so, enter it and click sign in.

4. Once signed in, you'll be taken to your OneDrive dashboard, where you can view your documents.
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Microsoft OneDrive -
m Microsoft
Keep your files, photos, and videos automatically backed up and Sign in

available on all your devices.

wkono@dlcc.edu{ |

Create a free account I No account? Create one!
See plans and pricing
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